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SOUTHERN UNIVERSITY

62
SENIOR YEAR ;
. 0 i ol 3
B. Ed. 471, 482—Secretarial SCIENCE ... ; .
B' Ed. 411, 422 Business I.,aw. .............. d .........................
B.. Ed. 431—Business Organization an :
Management .o 5
B. Ed. 442—Office Practice .. “ ] :
B TG th £ T ————————

Curriculum Leading 1o the Degree of Bachelor of Science

in Business Education
o register in the Division of

: : i must als
(Students in this ki the Junior year.)

Education at the beginning of

FRESHMAN YEAR ;
(See Program of Freshman Studies)

SOPHOMORE YEAR

3
Chem. 111, 122—General Chemistry ?E;
Eng. 210—World Literatqre .
Speech 310—Public Speaking .- : ;
Ec. 210—Principles of E(}onomw . i
B. Ed. 211, 222——Typewr1_tmg 1 ;
B. Ed. 231, 242r—Acc0unjung 3
B. Ed. 9202—Business Science :

sic Appreciation 1

142—Elements of Music A

Il\';lelz.l&?k Phy. Ed. 231, 942 General Physical
Education N a2 150 R————

—
—

o Et
d. 371, 382—Shorthan

% Ed. 351, 362—Office Procedure .
B. Ed. 311—Accounting.Advanced)
B: Ed. 349 Merchandising ...
Ed. 211Educational Psycktllolloggs; i, wild

9__Adolescent Psycholo -
gg ?3»321-——Principles of Secondary Education

SENIOR YEAR

B. Ed. 331—Business chhics
. Ed. 491—Salesmanship e
llz Ed. 431—Business Organization and !
Management e
Ec. 320—Advanced Pringivles and TAUOF,
LT 1 T ——————

BULLETIN — 1946 - 47 63
B. Ed. 411—Business Law 3
Ed. 360—Foundations of Modern Education..... ‘ 3
Ed. 332—High School MethodS .o 3
Ed. 440—Practice Teaching and Directed
Observation 4
B. Ed. 442—Office Practice 4

202—Business Science—Credit, 2 Hours.

This course is designed to offer general business information emphasizing
non-technical values in Business Education which are useful to everyone regard-
less of his specific occupation. Consumer activities which are concerned with
business transactions and practices will be stressed, in order thta the student
may understand the fundamental economic problems, and appreciate the part
that business operations play in our modern social order. An additional phase
of the work will be devoted to discovering aptitudes, abilities and interests that
will aid in the selection of a specific vocation, as well as, to serve as a back-
ground for the efficient mastering of advanced courses.

211-222—Typewriting—Credit, 3 Hours Each Semester.

This course provides a thorough mastery of the typewriter, the arrange-
ment of typewritten matter, and the acquisition of speed. Special attention will
be given to rough drafts, letters, manuscripts, documents, and other legal forms.

Full credit requires that a student type at the rate of forty words per minute
for fifteen consecutive minutes.

231-242—Accounting—Credit, 4 Hours Semestter.

Customary business forms and papers will be emphasized in this course,
with special stress being placed on Negro business. Accuracy and neatness in
keeping books and records will also be stressed, and actual business problems
will form a baic part of the course.

311-322—Advanced Accounting—Credit, 4 Hours Each Semester.

This course is designed for students electing the Business Administration cur-
riculum and offers concenrative and advanced training in the form, prepara-
tion, and interpretation of statements, drawing up forms for income tax,
balance sheets, profit and loss statements, checking various bookkeeping Sys-
tems, and rechecking statements for irregularities. During the Spring Semester,
further attention will be given to training for public accounting with special
emphasis on the mathematics of accounting, graphs, normal curves and amor-
tization, depreciation, annuities, and insurance.

331—Business Ethics—Credit, 3 Hours.

This course has as its primary aim to acquaint the student with ethical
impulses essential to successful business. Attention will be directed toward
the desirable relationship between the proprietor and his personnel, on the
one hand, and the customers on the other hand.

342—Merchandising—Credit, 3 Hours.

An opportunity will be given the student to observe the many possibilities
in retailing. Problems in securing the proper location, the correct manner of
setting up a store, and attractively displaying window advertisements will be
presented. An attempt will be made, where possible, to have students gain
practical experience by serving in stores on the campus and in the community
in the application of these principles.

351-362—Office Procedure—Credit, 3 Hours Each Semester.

This course offers an introduction to office decorum and further practice
in Typewriting |cutting stencils, speed, and artistry), acquaints the students
with various methods of filing and with different types of office appliances —
duplicating [stencil and gelatin process), adding and calculating machines
(Burroughs, Monroe, and Sundstrand), and Voice-Writing equipment.
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